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For
Copier Services
Brentwood, Tennessee  37027
615-371-0060
APPENDEX 1 - BIDDERS RESPONSE SHEET – Please use additional pages if needed for additional documentation of your responses. 
CITY OF BRENTWOOD
REQUEST FOR Quotes
Digital Copier Services

8. SPECIFICATIONS AND REQUIREMENTS FEATURES - The City desires to have three (3) sizes of copiers; Small, Medium and Large.  The differences between sizes are about speed, number and types of paper trays and paper tray capacity.  The medium and large sizes will need to be able to print on Tabloid size paper 11 x 17 and be able to semi-folds and center staples 11 x 17 booklets.  All will have the same core feature sets with the ability to:
a. ____Yes   ____No   ____Explanation #____ 
b. ____Yes   ____No   ____Explanation #____ 
c. ____Yes   ____No   ____Explanation #____ 
d. ____Yes   ____No   ____Explanation #____ 
e. ____Yes   ____No   ____Explanation #____ 
f. ____Yes   ____No   ____Explanation #____ 
g. ____Yes   ____No   ____Explanation #____ 
h. ____Yes   ____No   ____Explanation #____ 
i. ____Yes   ____No   ____Explanation #____ 
j. ____Yes   ____No   ____Explanation #____ 
k. ____Yes   ____No   ____Explanation #____ 
l. ____Yes   ____No   ____Explanation #____ 
m. ____Yes   ____No   ____Explanation #____ 
n. ____Yes   ____No   ____Explanation #____ 
o. ____Yes   ____No   ____Explanation #____ 
p. ____Yes   ____No   ____Explanation #____ 
q. ____Yes   ____No   ____Explanation #____ 
r. ____Yes   ____No   ____Explanation #____ 
s. ____Yes   ____No   ____Explanation #____ 
t. ____Yes   ____No   ____Explanation #____ 
u. ____Yes   ____No   ____Explanation #____ 
v. ____Yes   ____No   ____Explanation #____ 
i. ____Yes   ____No   ____Explanation #____ 
ii. ____Yes   ____No   ____Explanation #____ 
iii. ____Yes   ____No   ____Explanation #____ 
iv. ____Yes   ____No   ____Explanation #____ 
v.  ____Yes   ____No   ____Explanation #____ 
9. WARRANTY: Include a complete warranty statement for the equipment you propose.
10. EXPERIENCE OF THE MANUFACTURER, REFERENCES AND SERVICE DEALER: 

a. ____Yes   ____No   ____Explanation #____ 

b. Reference 1.____________________________________________________

Reference 2 ____________________________________________________

Reference 3____________________________________________________

11. ENVIRONMENTAL SUSTAINABILITY: During the term of this Agreement and any extension(s) of such term, Supplier agrees that its products will be compliant with the following environmental specifications: 
a.  ____Yes   ____No   ____Explanation #____
b.  ____Yes   ____No   ____Explanation #____
c.  ____Yes   ____No   ____Explanation #____
d.  ____Yes   ____No   ____Explanation #____
e.  ____Yes   ____No   ____Explanation #____

12. CUSTOMER SUPPORT SERVICES


a. ____Yes   ____No   ____Explanation #____   
b. ____Yes   ____No   ____Explanation #____

13. EQUIPMENT UPTIME

a. ____Yes   ____No   ____Explanation #____  
b. ____Yes   ____No   ____Explanation #____

14. REMEDIAL AND PREVENTIVE MAINTENANCE AND SUPPLIES:
a. ____Yes   ____No   ____Explanation #____  
b. ____Yes   ____No   ____Explanation #____
c. ____Yes   ____No   ____Explanation #____
d. ____Yes   ____No   ____Explanation #____
e. ____Yes   ____No   ____Explanation #____
f. ____Yes   ____No   ____Explanation #____

15. RESPONSE TIME
a. ____Yes   ____No   ____Explanation #____  
16. REPAIR CREDIT
a.  ____Yes   ____No   ____Explanation #____
b.  ____Yes   ____No   ____Explanation #____
17. LOANER 
a.  ____Yes   ____No   ____Explanation #____
18. INSTALLATION, INSPECTION, AND ACCEPTANCE

a. ____Yes   ____No   ____Explanation #____  
b. Contractors shall prepare separate official invoices for each copier installation listing:
i.  ____Yes   ____No   ____Explanation #____
ii.  ____Yes   ____No   ____Explanation #____
iii.  ____Yes   ____No   ____Explanation #____
iv.  ____Yes   ____No   ____Explanation #____
v.  ____Yes   ____No   ____Explanation #____
vi.  ____Yes   ____No   ____Explanation #____
vii.  ____Yes   ____No   ____Explanation #____
viii.  ____Yes   ____No   ____Explanation #____
ix. ____Yes   ____No   ____Explanation #____
19. USER TRAINING 
a.  ____Yes   ____No   ____Explanation #____

20. ON SITE COPIER DEMONSTRATION TRIAL

a. ____Yes   ____No   ____Explanation #____  
b. ____Yes   ____No   ____Explanation #____


21.  PRICE ANALYSIS
a. ____Yes   ____No   ____Explanation #____

22. LESSOR’S REMOVAL AND SURRENDER OF THE EQUIPMENT
a. ____Yes   ____No   ____Explanation #____  
b. ____Yes   ____No   ____Explanation #____
23. RELOCATION
a. ____Yes   ____No   ____Explanation #____
24. PROPOSAL REQUIREMENTS AND FORMAT
a. ____Yes   ____No   ____Explanation #____  
b. ____Yes   ____No   ____Explanation #____
c. ____Yes   ____No   ____Explanation #____
d. ____Yes   ____No   ____Explanation #____ 
25. FIRM PROFILE AND EXPERIENCE
a. 1.____________________________________________________

2.____________________________________________________

3____________________________________________________


b. 1.____________________________________________________

2.____________________________________________________

3____________________________________________________


26. PRICING INFORMATION

a. ____Yes   ____No   ____Explanation #____
b. ____Yes   ____No   ____Explanation #____
c. ____Yes   ____No   ____Explanation #____
27. CONFLICT OF INTEREST
a. ____Yes   ____No   ____Explanation #____
28. EXCEPTIONS
a.  ____Yes   ____No   ____Explanation #____
29. PRE-SUBMITTAL ACTIVITIES 
APPENDIX 2 – LIST OF COPIERS

	#
	Building
	Size
	Department
	Current Copier
	Leased From
	Current Lease

	1
	LIB
	L
	Library – Admin
	OCE CM4521
	Oce Imagistics
	Expires May 31, 2013

	2
	LIB
	M
	Library – Children Admin
	OCE IM2330
	Oce Imagistics
	Expires January 30, 2014

	3
	LIB
	S
	Library - Adult Area Public
	OCE IM2330
	Oce Imagistics
	Expires January 30, 2014

	4
	LIB
	S
	Library - Adult Area Public
	OCE IM2330
	Oce Imagistics
	Expires January 30, 2014

	5
	LIB
	S
	Library - Children’s Public
	OCE IM2330
	Oce Imagistics
	Expires May 31, 2013

	6
	MC
	M
	City Recorder
	Sharp MX4501N
	Digitec
	Expired

	7
	MC
	L
	Finance/Planning
	Lanier LD540C
	Digitec
	Expired

	8
	MC
	L
	Planning*  (Will not be replaced)
	Savin 4060SP
	Great American
	Expired

	9
	MC
	M
	Police - Admin
	OCE CM 2522
	Oce Imagistics
	Expired

	10
	MC
	M
	Police - Records
	Sharp MX-M363N
	BBE
	Expired

	11
	MC
	S
	Police - CID
	Sharp MX4501N
	Oce Imagistics
	Expired

	12
	MC
	S
	Police - Patrol
	OCE IM 3511
	Oce Imagistics
	Expired

	13
	MC
	S
	Technology Department
	None
	--
	Expired

	14
	SC
	L
	Service Center
	Toshiba 3530C
	Digital Bus. Machines
	Expired

	15
	FS4
	S
	Police - Dare
	Sharp MX450NB
	Digitec.CIT
	Expired



*The Planning copier will not be replaced.  Planning and Finance will share one copier.

Locations

FS4 – Safety Center East – 1300 Sunset Road

LIB – Library – 8109 Concord Road

MC – Municipal Center – 5211 Maryland Way

SC – Service Center – 1750 General George Patton Drive

Copier Size

S – Small

M – Medium

L – Large
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